

ORDINANCE NO.  12 - 2013
AN ORDINANCE ESTABLISHING A CREDIT CARD AUTHORIZATION POLICY
FOR THE CLAY COUNTY HIGHWAY SUPERVISOR

	Whereas, the Board of Commissioners of Clay County, Indiana believes that it is cost effective, and in the best interest of the County, to authorize the use of a credit card for the Clay County Highway Supervisor and as may be authorized by the Board of Commissioner.

	NOW THEREFORE, the following is approved and ordained: 
  
(A)	Credit card issuance.

	(1)	The Board of Commissioners of Clay County, Indiana shall be authorized to make application for a business credit card for use by the Clay County Highway Department Supervisor.  The credit card account application shall be signed by the Commissioners’President.  

	(2)	Such business credit card so issued shall have a maximum limit not to exceed $5,000.00.

(B)	Credit card use policies and procedures.

	(1)	Such business credit card may be issued to the Clay County Highway Supervisor.  The Clay County Highway Supervisor shall be responsible for the use of the credit card assigned to him.

	(2)	Charges shall only be made on the business credit card to purchase items or services which are authorized and budgeted in the budget of the Clay County Highway Department.

	(3)	Within 72 hours of the purchase, the Clay County Highway Supervisor shall provide a copy of the credit card receipt and shall inform the Clay County Auditor in writing of the following:

	(a)	The purpose of the purchase;

(b)	An itemized list of all charges incurred;

	(c) The fund from which the purchase is to be paid.

	(4)	All credit card billing statements shall be sent by the issuer to the Clay County Auditor and the charges on the card shall be paid by the Clay County Auditor from the appropriate budget line item pursuant to the claims procedures of the County.

	(5)	The Clay County Auditor is authorized to pay the charges on the charge card’s billing statements promptly so that no interest, carrying charges, or penalties will be incurred due to late payments. 

	(6)	No business credit card issued by the Board of Commissioners to an authorized user shall be used by such person for a private purchase.

	(7)	This Ordinance shall be in full force and effect from and after its passage and signing by the Board of Commissioners of Clay County, Indiana.  This Ordinance supercedes any prior Ordinance contrary hereto.

	ORDAINED AND ESTABLISHED THIS 3rd DAY OF SEPTEMBER, 2013.


_Paul Sinders /s/ _______
Paul Sinders, President	


__Tony Fenwick /s/	_____  
Tony Fenwick, Member


							___Bryan Allender /s/____
							Bryan Allender, Member



ATTEST:


__Mary Jo Alumbaugh /s/_______
Mary Jo Alumbaugh
Auditor, Clay County, Indiana
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